Applicant No.

APPLICATION FOR EMPLOYMENT – MONITORING FORM
CONFIDENTIAL
Please complete in black ink or type

THIS FORM IS NOT PART OF THE SELECTION PROCESS 
(The information you provide will be treated in the strictest of confidence 
and will not be seen by the selection panel)
Application for the post of: Assistant to the Clerk                       	


Personal Details



	Surname:
	

	Forename:
	

	
Preferred Name:
	
	
Preferred Title:
	

	
Address:


	
Email:




	Daytime Phone No.:
	
	May we contact you on this number during the application process?   Yes / No

	
Evening Phone No.:
	
	National Insurance No.:
	

	Do you need a work permit for permanent employment in the UK?
	Yes / No
	If Yes do you have one?
	Yes / No



Relatives / Other interests


	Are you, to your knowledge, related to, or do you have a close personal relationship with any Member or Officer of Illogan Parish Council?

	Yes / No	
	If yes, please state the name of the person and the capacity in which you are known to them.




	If appointed, do you have any business and/or financial interests which might conflict with the duties of the post?

	Yes / No
	If yes, please give brief details


Rehabilitation of Offenders Act 1974


	Please give details, including dates and places, of pending prosecutions and any convictions, cautions and bind-overs that are not ‘spent’.  The Rehabilitation of Offenders Act 1974 gives individuals the right not to disclose details of old offences which are seen as ‘spent’.



	
	



Supplementary Information



Flexible Working

	Do you wish to apply for this job on the basis of flexible working?
	Yes / No	

	If yes, please give details of your preferred work pattern or other request



	



Recruitment Monitoring

	How did you find out about this vacancy?  Where appropriate, please give specific details of the website or publication.

	




Declaration




Who will control my data?
The Data Controller for all the information you provide on this form is Illogan Parish Council, Illogan Parish Council Community Office, Trevelyan Road, Illogan, TR16 4RG.  Data Protection Registration Number:  Z5655097

There’s something I don’t understand
“If you need help in understanding or completing this form, please contact the Clerk on 01209 711433 or by emailing enquiries@illoganparishcouncil.gov.uk 

How we will use the information about you
Illogan Parish Council securely retains information from the job application form, equal opportunities form and any documents you attach.  This is required for recruitment and equal opportunities monitoring purposes, the payment of staff and the prevention and detection of fraud.  We will not use the information you provide for any other purpose.  All information will be dealt with in accordance with data protection legislation and will not be sold to or shared with any third party.

Who else will we share information with?
We will only use this information in conjunction with your application for a vacancy with the Council.  This will include members of the Staffing Committee and HMRC.

Where will my data be held?
Your data will be held within and will not be processed outside of the UK, the EEA.  Access to your information will only be made to authorised personnel and members who are required to process it for the purposes outlined in this privacy policy.

How long will you keep this information for?
Unsuccessful application forms, equal opportunities form, and any other attached information will be kept for 6 months after the role has been filled.  If successful, the information will be kept for 6 years after you leave the Council’s employment unless you leave through ill-health or an industrial tribunal case and then the Council will keep until you are 65.

What are my data rights?
Your personal information belongs to you and you have the right to:

· Be informed of how we will process it;
· Request a copy of what we hold about you and in commonly used electronic format if you wish (if you provided this to us electronically, we will return it the same way);
· Have it amended if its incorrect or incomplete;
· Have it deleted (where we do not have a legal requirement to retain it);
· Restrict how we process it;
· Object to us using it for marketing or research purposes;
· Object to us using it in relation to a legal task or in the exercise of an official authority.

In accordance with the General Data Protection Regulations you have the right to have your personal data deleted.  Please be aware that if your data is still required to deliver a service it cannot be removed.  If you have recently applied for a job and are still going through the recruiting process, please do not request this action until this has been completed.  If you wish for us to remove your data, please contact the Council at enquiries@illoganparishcouncil.gov.uk 

How do I exercise these rights?
If you would like to access any of the information, we hold about you or have concerns regarding the way we have processed your information please contact:

The Data Protection Officer
Email:  dpo@illoganparishcouncil.gov.uk 

I don’t agree with something
We would prefer any complaints to be made to us initially so that we can have the opportunity to see if we can put things right.  However, if you are unhappy with the way we have processed your information or how we have responded to your request to exercise any of your rights in relation to your data, you can raise your concerns directly with the Information Commissioner’s Office:

Tel: 0303 123 113 or online:  https://ico.org.uk/concerns

Why do you need my information?
It is a requirement by law that the Council runs a PAYE scheme for all employees.

I declare that that the information in this form and the accompanying application form has been completed by me and all the information I have given is accurate and complete to the best of my knowledge.  I accept that if I have given any information which I know is false or if I withhold any relevant information it may lead to my application being rejected or if I have been appointed to my dismissal.  

I consent that under the General Data Protection Regulation and the Data Protection Act 2018
the information contained in this form and my application form may be processed by the Illogan Parish Council, who will ensure the information will be stored on a computer fairly and lawfully and will not be disclosed to any person/s for any other purposes.

I give my permission for Illogan Parish Council to process and retain information about me contained in this form in accordance with the General Data Protection Regulation and the Data Protection Act 2018.


Signed……………………….……………………………………. Date: ……………………………….


Dated		

(If you submit an application electronically, you will be asked to sign the form before interview)
